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	Agendas of Meeting:                                                                        Discussion by

	1. Review of Previous IQAC Meeting 
	NAAC Coordinator

	2. Representation of IQAC committee 
	NAAC Coordinator

	[bookmark: _GoBack]3.Exploring reason for low and NAAC rating during previous NAAC evaluation
	NAAC Coordinator


	4. Setting value road map /project of work for improving and NAAC rating 
	IQAC Committee members


	Minutes of                                 Meeting 1                                       Action by


	Date: 02.08.2018
	Time: 2:30 PM

	1. Principal Dr. Archana appointed Mrs. Mala Sinha (HOD, Department of English) as NAAC Coordinator. 

	Principal
Dr. Archana


	2.NAAC Coordinator Mrs. Mala Sinha appointment appointed following member in neck committee 
               Name of all members: 
	Mrs. Mala Sinha


	3.Committee members pointed out the need for a.Computerization college office, b. digitalization of library,    c. lack of journals in library 
d.Need of reading room in for student and faculty 
e.Long set in neck evaluation 
f.Research works publication 
	Committee members





	4.Point a, b, or f as act as pregensence tenders.

	Committee members


	   Meeting 2                                                                                          Action by


	Date: 03.12.2018
	Time: 2:30 PM

	1. Preparation for online admission of UG and XIth  
Minutes: Section officers Mr. Phuleshwar Sah updated about allotment of computers and person responsible for carrying out online admission work for UG and XIth. 
	Section officer Mr. Phuleshwar Sah




	2. Computerization of section office
Minutes: SO informed and NAAC committee that calculation of salary arrears of teaching and non-teaching staff as now be prepared on computers by computer operator and all fresher can verify the claims.

	Section officer Mr. Phuleshwar Sah





	3. Needs of library 
Minutes: It was decided that a reading common room is very urgent in library and the requisition for the same will be sent to the principal recognition for different books will also forwarded to principal which were sent by different HOD

	Committee members HOD of all dept.





	4.Need for knowledge updation for faculty the need for process of college, faculty, hence and different online portals for research course faculty feasible options was to be explored till further meeting

	Mr. Anand Shankar




	5. Status review of research publication minimum 
Min: Numbers of papers published and books written or edited by college faculty was collected and to be circulated among other faculty members as appreciation for the writes 
	NAAC Coordinator




	Meeting 3                                                                                         Action by


	Date: 04.05.2019
	Time: 2:30 PM

	
	
	1.Action report of previous meeting
Min: a.Requisition for books sent by all HOD were ordered
 for library 
b.Option for setting up an IRASMUS office could be 
conceptualised for increasing presence on online  knowledge 
and research portals.


	
	



	



	Principal
Dr. Archana

Anand Shankar




	2.Presentation of RUSA budgetary estimates
Min: Funds were allocated for e-journals, e-books and library reading room
	Prof. Rafiqual Hassan


	3.Exploring new certification courses 
Min: it was finalised that proposals for certificate courses would be prepared by diff. departments(English, BCA Hons Science)
	Mrs. Mala Sinha


	4.Starting workshop on SWAYAM portal 
Min: SWAYAM coordinator Dr. Mitilesh Tiwari updated that around 240 students enrolled themselves on SWAYAM portal. The need more enrolment of students.
	Dr. Mitilesh Tiwari




	5.Budget allocation for library faculty reading room
Min: Principal informed that the budget for the room has been allocated
	Principal
Dr. Archana





